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Wells National Estuarine Research Reserve
Coastal Training Program Associate 

Position Description and Job Announcement
About the Wells Reserve:

The Wells National Estuarine Research Reserve (Wells Reserve) is one of 27 protected areas throughout the nation dedicated to practicing and promoting coastal and estuarine stewardship through innovative research and education programs. The Reserves are a partnership between the National Oceanic and Atmospheric Administration (NOAA) and the coastal states. The Wells Reserve encompasses 2,250 acres along the southern coast of Maine. It has 7 miles of trails that take visitors through diverse habitats, which are home to a variety of wildlife. The Visitor Center, offices, library, exhibits, and laboratory are housed in a cluster of restored 19th-century farm buildings known as Laudholm Farm that are listed on the National Register of Historic Places. Laudholm Trust – the Wells Reserve’s non-profit partner – spearheaded the effort to save the site and create a National Estuarine Research Reserve. 

Coastal Training Program Associate Position Summary:
The Wells NERR Coastal Training Program (CTP) supports the creation and maintenance of collaborative networks for professionals whose work and decisions have impacts on coastal environments in southern Maine. The goal of CTP is to sustain ecosystem services provided by coastal environments through improved management and policy. Members of the network served by CTP include coastal managers; planners; local, state and federal government officials; elected officials; private industry; agricultural interests; land trusts, watershed groups, water districts and nonprofit organizations. The Coastal Training Program serves this network by facilitating training and outreach programs to link and apply relevant science and technology to priority local issues and topics affecting coastal communities. CTP designs and implements stakeholder processes to facilitate interdisciplinary approaches to ecosystem management. On occasion, in collaboration with partners, the Wells Reserve, CTP conducts programs and trainings that reach beyond southern Maine.

The CTP Associate works directly with the CTP Coordinator and program partners to coordinate activities within the network, develop workshops and trainings, and facilitate science translation. The CTP Associate provides administrative support including database management, performance measures monitoring, needs assessments, program evaluation, and communication tasks related to the creation and maintenance of collaborative networks. Communication tasks include but are not limited to synthesis and analysis of coastal science for policy and management implications, preparation of press releases, media outreach, event scheduling and management and report writing.

Responsibilities:
· Provide planning and support for scheduled trainings, workshops, meetings, conferences, field trips and video conferences on the CTP calendar including:

· Needs assessments

· Publicity and Marketing

· Agenda and curriculum development

· Registration and database management

· Training event support

· Event coordination, follow up and evaluation 

· Maintain CTP performance measures database for all events. Coordinate data collection from Reserve staff contributing to CTP program. Maintain CTP database for strategic planning, marketing, needs assessments and evaluation. 

· Provides administrative support and networking with partners including the CTP Advisory Committee, watershed councils, and the Wells NERR staff collaborating on CTP. Assists in strategic planning, the development of training needs assessments and the development of training events.

· Maintains equipment and supplies associated with training and outreach to CTP audiences and partners. 

· Maintains web-based and social media communications for CTP. Prepares press releases and issue synthesis reports in association with the CTP Coordinator and Communication Coordinator.

Minimum Qualifications: Bachelor’s degree from an accredited institution with a degree relevant to the interpretation, translation and communication of scientific information to both professional and lay audiences. Education or experience with coastal ecology, watershed planning, stakeholder engagement and resource management issues. Must possess strong communication skills including writing and public speaking.

Desired Skills and Abilities:
· group facilitation and meeting management skills 
· partnership building skills.

· strong organizational skills 

· strong work ethic

· proficiency with desktop computer software and computer skills including Microsoft Office Suite 
· proficiency with Power Point and digital media such as LCD projectors, cameras and camcorders  
· Knowledge of, experience with and enthusiasm for GIS and related land use decision-making technologies 
· possession of valid driver’s license with clean driving record 
· upbeat, positive attitude and flexible worker 
· ability to lift up to 45 lbs and lead walks up to 2 miles in length over uneven terrain 

· proven ability to work independently and as part of a team

Compensation: Starting hourly salary range $13.50 to $14.50, plus health, dental, and other benefits. This is a 32 hour/week position with potential for 40 hour/week pending grant funding. This is a one-year grant-funded position through September 2011 with anticipated refunding annually. This position is located in Wells, Maine. 

To apply:
Please send a cover letter, resume with three references, a writing sample of no more than 2 pages and an unofficial college transcript to the street address below. Applications must be received by Friday, September 3, 2010. 
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342 Laudholm Farm Rd.





Wells, ME 04090

